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The information given on this form will be treated in confidence. Any offer of employment will be subject to satisfactory medical clearance and DBS checks and, where appropriate, documentary evidence showing your entitlement to work in the UK. Please complete the form in black ink using block capitals. 
	Section One – Personal information

	Position applied for:
	

	Knew of vacancy through:
	

	Title:
	

	First Name:
	

	Surname:
	

	Previous surnames:
	

	Address (with postcode):
	

	Email address:
	

	Contact telephone number:
	

	Date of birth:
	

	Place of birth:

(Town/city & country)
	

	Nationality:
	

	National Insurance number:
	

	Teacher Reference Number (if applicable):
	

	If you are related to any Governor or Headteacher at the school, please provide the following details:

	Name:
	

	Job title:
	


	Section Two – Eligibility for employment in UK (Please tick relevant boxes)

	Legally eligible for employment in UK:
	YES
	
	NO
	

	Require a work permit
	YES
	
	NO
	

	If yes, for how long is your current permit valid?
	YEARS
	
	MONTHS
	


	Section Three – Education history (reverse chronological order beginning with the most recent first)

	Date
	Name AND town/city of Madrasah/School/College/University


	From
	To
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Section Four – Academic/vocational qualification history (reverse chronological order beginning with the most recent first)

	Date obtained
	Qualifications obtained
	Grade/Level

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Section Five – Relevant training courses attended (Please provide details of any courses/programs you have attended which may be relevant to the post you are applying for)

	Course attended
	Course provider
	Date attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Section Six – Employment history (Please provide below full details of your employment history starting with your current or last employer, working backwards to your first employer.  If necessary, please continue on a separate sheet.)

	Present employment (if applicable)

	Job title:
	

	Employer’s name:
	

	Employer’s address:
	

	Employed from:
	

	Current salary and scale (if applicable)
	

	Please provide a brief description of current duties, responsibilities and achievements
	

	Previous employment

	Employer’s name and address
	Date
	Appointment held and brief description of main duties/ responsibilities
	Reason for leaving

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	If there are any gaps in your employment or education history, please explain them below. 

	

	For persons who are not British or EU nationals: If you have any conditions related to your employment, please provide full details here.

	


	Section Seven – Referees (Please note that we will contact these referees if you are short-listed for this post and seek reference before interview.)

	Please supply the names and contact details of at least two referees who can comment on your suitability for this position. One should be your current or most recent employer.

Note: If you are not currently working with children but have done so in the past, the second referee should be the employer by whom you were most recently employed in work with children. If you do not have any previous employers then references will be accepted from teachers etc. At least one referee should be obtained externally. 
References from relatives or friends writing solely as friends will not be accepted.

If you are currently working with children, on a paid or voluntary basis, your current employer will be asked about disciplinary offences relating to children, including any penalties which have expired, and whether you have been the subject of any child protection concerns, and if so, the outcome of the enquiry or disciplinary procedure. If you are not currently working with children but have done so in the past, the relevant previous employer will be asked about those issues. 

If you have any concerns about this, please contact the Headteacher on 01524 389898 to discuss the issues.

	Referee 1:

	In what capacity do you know the  referee?
	

	Name:
	

	Job title:
	

	Name of organisation/company:
	

	Address (with postcode):
	

	Contact telephone number:
	

	Email address:
	

	Referee 1:

	In what capacity do you know the  referee?
	

	Name:
	

	Job title:
	

	Name of organisation/company:
	

	Address (with postcode):
	

	Contact telephone number:
	

	Email address:
	


	Section Eight – Personal statement

	The information that you provide in this section is very important when assessing your application. It will be extremely important in determining whether you are short listed. Please use this space to describe how your skills, experience, knowledge and training would enable you to meet the requirements of this job. Please address, in particular, why this job is of interest to you. Please use an additional sheet if necessary.

	

	Further information:

	Please indicate any interests or leisure activities, including any voluntary work.




	Section Nine – Declaration (Please read this carefully)

	The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For these positions you are not entitled to withhold information about police cautions, bind-overs, or any criminal convictions including any that would otherwise be considered ’spent‘ under the Act. 

The information you have provided will be handled and processed in accordance with the General Data Protection Regulation 2018.  If you are appointed, the information will form part of your personnel record.  If you are not appointed, the form will be securely destroyed within 12 months. 

Please tick the boxes below to indicate acceptance of the conditions:
□ I understand that if my application is successful, a DBS disclosure will be obtained at the appropriate level. This will include obtaining police clearances if I have been overseas for a period for which a DBS Disclosure is not sufficient in line with DCSF guidelines.

□ I hereby give my consent for personal information (including recruitment monitoring data) provided as part of this application to be held on computer or other relevant filing systems and to be shared with other accredited organisations  with the General Data Protection Regulation 2018. 
□ I declare that I am not banned or disqualified from working with children nor subject to any sanctions or conditions on my employment imposed by The Independent Safeguarding Authority, the Secretary of State or a regulatory body.  

□ I declare that the information I have given on this form is complete and accurate, that there have been no deliberate omissions, and that I agree fully with all terms and conditions stipulated. I understand that any false information may, in the event of employment, result in dismissal or disciplinary action.
Thank you for applying for this post. Your interest in working for us is very much appreciated. It is not our practice to acknowledge receipt of applications. However, if you would like to be informed of the outcome of your application once the selection process is complete, please enclose a stamped and addressed envelope.

	Signature:
	

	Print name:
	

	Date:
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